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Remarks:

1. Date of disposal will be recorded in the form only after getting the approval and the completion of record disposal.
2. The requester may provide an attachment if the space in the form is insufficient.
3. The requester need to fill up the certificate of record disposal after completing disposal of records. Please refer to UTS-CQA-P09-CRD.

	Proposed by Department/School Document Controller:


Signature: ______________________________
	


Name      : _________________________________
Date        : _________________________________

	Authorized by Head of Department/Dean:



Signature: ______________________________
	


Name      : _________________________________
Date        : _________________________________



	Checked by:



Signature: _________________________________
	


Name      : _________________________________
Date        : _________________________________

	Approved by Director, Centre for Quality Assurance:


Signature: _________________________________
Approval Reference: UTS-CQA-P09-RAD-_______
	
Name         : ________________________________
Date           : ________________________________
Comments: ________________________________
____________________________________________________________________________________

	Disposed by:



Signature: _________________________________
	

Name      : _________________________________
Dept.       : _________________________________
Date        : _________________________________
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